
 

Reference Document Scanner 

Showing the On-Screen Keyboard 

 
1. Tap the Keyboard icon in the system tray on the scanner. 

 

 
 

2. This will show the Show/Hide Keyboard menu. 
3. Select Keyboard to view the onscreen keyboard. 

 

Using the On-Screen Keyboard 

 
1. Tap in the field you would like to type in. 
2. Tap the keys on the on-screen keyboard. 
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Reference Document Scanner 

Hiding the On-Screen Keyboard 

1. Tap the Keyboard icon in the system tray on the scanner. 
 

 
 

2. This will show the Show/Hide Keyboard menu. 
3. Select Hide Input Panel to remove the onscreen keyboard. 

Scanning an Asset 

While on the Conduct Inventory screen 
 

1. Ensure the insertion point is in the Asset Id field. 
2. Press and hold one of the yellow buttons on the top portion of the scanner. 
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Reference Document Scanner 

3. Pass the red bar over the barcode to scan. 
4. Release the yellow button. 

 
Note: This process can also be used to scan location barcode labels for location fields within DpasAit. 
 

Recalibrating the Stylus 

 
There may be times when the stylus does not seem to touch in the right position on the screen. When this 
happens, you will need to recalibrate the stylus to the screen as described below: 
 
For the 751G/741 Scanners 
 

1. Navigate to Start > Settings > Control Panel. 
2. Double-tap on Stylus. 
3. Select the Calibrate tab. 
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Reference Document Scanner 

4. Select the Recalibrate button. 
 

 
 

5. Place the stylus over the cross-hair and remove from the screen when directly over the target. 
6. Repeat as the target moves around the screen. 

 
Note: You can press the Esc key on the scanner’s keyboard to keep the old settings. 

 
7. Tap the middle of the screen when target disappears to return to the Stylus Properties screen. 
8. Tap the X in the upper-right corner of the screen to close the Stylus Properties screen. 
9. Tap the X in the upper-right corner of the screen to close the Control Panel. 

 
For the CN3G Scanner 
 

1. Navigate to Start > Settings. 
2. Select the System tab at the bottom of the screen. 
3. Double-tap on Screen. 
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Reference Document Scanner 

4. Select the Align Screen button. 
 

 
 

5. Place the stylus over the cross-hair and remove from the screen when directly over the target. 
6. Repeat as the target moves around the screen. 

 
Note: You can press the Esc key on the scanner’s keyboard to keep the old settings. 
 
7. Once you have been returned to the Settings screen, select ok in the upper-right of the screen. 
8. Tap the X in the upper-right corner of the screen to close the System Settings. 
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